[TPHUHATO
na O6uem cobpannu paborHukos OY
[TpoTokoa Ne

oT « Z/» —,/,{ 2018 r.

QY naeTckuii cag Ne 30

] A;\_C.KBopuOBa
W Ty T 2018 r.

C y4yeToM MOTHBHUPOBAHHOTO MHEHHSI
BBIOOPHOTO MPOQCOIO3HOTO OpraHa

[pescenarens npocoro3HON OpraHu3aluu SIS
['BJIOVY nerckwuii cag Ne 30
[TerpoaBopuoBoro paifona
Canxr-TlerepOypra
CHzcz -~  T.0.Kuciskosa

MOMNOXKEHHUE
0 HOPMAaTHBHOM JIOKAILHOM aKTe ['ocy1apeTBeHHOr0 GIIKETHOI0 JOKOILHOTO
00pa3oBaTelILHOrO yupexkaeHus aercikuii cag Ne 30 kom6unuposansoro sujaa Ierpoapopuosoro
paiiona Canxr-IlerepOypra
(I'BAOY nercknii cag Ne 30 Terpoasopuosoro paiiona Cankr-IlerepGypra)

Canxr-IlerepOypr
2018



1. O01Me MoJ10XKeHus

1.1. IlonoxeHne O HOPMATUBHOM JIOKQIHHOM aKT€ TOCYAApPCTBEHHOTO OIOKETHOTO
JOUIKOJILHOTO 00pa30BaTeIbHOTO yUpexkaeHHs JeTckoro caaa Ne 30 koMOMHUPOBAaHHOTO BHIA (1anee —
[Tonoxenne, nanee — OOpazoBarelnbHOE YYPEKACHHUE) YCTAHABIMBACT €IWHBIC TpPEeOOBaHHS K
HOPMAaTUBHBIM JIOKQJIbHBIM aKTaM, MX IOJIrOTOBKE, O(OPMIICHUIO, NPUHATUIO, YTBEP)KIEHUIO,
BCTYIUICHUIO B CUJTY, BHECEHUIO U3MEHEHUI U OTMEHE.

1.2. Hacrosimee IlomosxeHue sBIsSIeTCSI HOPMAaTHBHBIM JIOKAJTBHBIM akToM OOpa3oBaTebHOTO
YUPEXKACHUS U 00513aTETHHO K UCTIOJHEHUIO BCEMHU YIaCTHHUKaMU 00pa30BaTEIbHBIX O THOIICHHH.

1.3. Tlomoxenue moAroToBieHO Ha ocHoBaHUM DexepanbHOro 3akoHa «O0 00pa3oBaHWU B
Poccuiickoit denepanun», TpynoBoro xoaekca P® (manee — TK P®D), I'paxxnanckoro Koaexca PD
(manee — 'K P®), YcraBa OOpa3oBaTenbHOTO YUPEKACHHUS.

1.4. JloxanbHbli HOpMaTUBHBIN akT OOpa30BaTEIBLHOIO YUPEKACHUS (Haiee — JIOKAJIbHBIN aKT)
— 3TO HOPMATHBHBIN MPABOBOW JAOKYMEHT, COJAEPKALMN HOPMBI, peryaupyroime o0pa3oBaTeibHble
otHomenus B JIOY B mpenenax cBoeld KOMIIETEHIIMM B COOTBETCTBHH C 3aKOHOJATEIIbCTBOM
Poccuiickoit @enepanuu, B Nopsiike, ycTaHOBICHHOM Y cTaBoM OOpa30BaTebHOTO YUPEKICHUS.

1.5. JlokanbHble akThl OOpa30BaTEIBLHOIO YUPEKACHUS IEHCTBYIOT TOJIBKO B Ipeieax J1aHHON
o011eo0pa3oBaTeIbHON OpraHU3alui U HE MOTYT PETYIUPOBATh OTHOIICHUSI BHE €€.

1.6. JloxanpHBIe aKThI M3JAIOTCS TIO OCHOBHBIM BOIPOCAM OpPraHHW3alM{ U OCYIIECTBIICHHS
oOpa3oBaTenbHON JesTennbHOCTH OOpa3oBaTEeNIbHOTO YUPEXKJIEHUS, B TOM 4YHCIIE IO BOMpoOcam,
pEerIaMeHTUPYIOIUM TIpaBWjIa TpHEMa OOYJAIOIIMXCS, PEXUM 3aHATHH oOydarommxcs, (OpPMBI,
MEPUOTUYHOCTH U MOPSATOK TEKYILEro KOHTPOJISl, MOHUTOPHHTA IOCTHKEHU I 00yJaronuxcs, MopsiioK 1
OCHOBaHHUSl IE€PEeBOJIa, OTYHUCIEHHWS U BOCCTAHOBJIEHUS OOYydarolUXcs, MOPSAOK odopmiIeHUs
BO3HMKHOBEHHUS, IPUOCTAHOBIEHUS M TMpPEKpallleHUusl OTHOIICHUH Mexay o0pazoBaTeilbHOU
opraHuzameii u oOyJaromuMucs u (WIU) POAUTENSIMH  (3aKOHHBIMH — TIPEACTABUTEIISIMU)
HECOBEPUICHHOJIETHUX 00yYarOMIHUXCS.

1.7. JlokanmbHbIE aKThI, COOTBETCTBYIOIIME BCEM TpeOOBaHMAM 3aKoHOAATeNbcTBa P,
SIBJISIFOTCSI 00s13aTEIbHBIMU K UCTIOJTHEHHIO BCEMH y4aCTHUKaMU 00pa30BaTeNIbHbIX OTHOIICHU.

1.8. HopMbI JOKaNBHBIX aKTOB, YXYIIAIONIAE TOJIOKEHHE OOYJaromIMXcs WM PaOOTHUKOB
O06pa3oBaTeabHOrO YUPEXKICHUS 110 CPABHEHUIO C TIOJIOKEHUEM, YCTAaHOBJIEHHBIM 3aKOHO1aTEIbCTBOM
00 00pa3zoBaHuU, TPYJOBBIM 3aKOHOJATEIILCTBOM JIMOO MPUHATHIE C HAPYLUICHHUEM YCTAaHOBJIEHHOTO
MOPsIJIKA, HE PUMEHSIOTCS U TMOJIekKAT OTMEHE.

1.9. JloxanbHble akThl OOpa30BaTEIbHOIO YUPEXKICHUS YTPAYUBAIOT CUITY (TTOJTHOCTBIO HIIU B
OTJIeIbHOM YacTH) B CIEAYIOUINX CIydasiX:

— BCTYIUICHHUE B CHIIy aKTa, IPU3HAIOUIETO TaHHBINA JOKAJIbHBIM aKT YTPATUBIINM CUITY;

— BCTYIUICHHE B CHJIy JIOKQJIBHOTO aKTa OOJbIleW HOPUIUYECKONW CHIIBI, HOPMBI KOTOPOTO

MIPOTUBOPEYAT MOJIOKEHHUSIM JTAHHOTO JIOKAJILHOTO aKTa;

- TpHU3HAHUE CYJIOM WIU HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYJapCTBEHHON BIIACTH
nmokanbHOro akrta (OO0pa30BaTEIbHOTO YUPEKIEHUS MPOTUBOPEUAIINM JIEHCTBYIOIIEMY
3aKOHOJATEIbCTRY.

1.10. JlokanpHblid akT OOpa30BATENBHOTO YUPEXKIEHUS, YTPATUBIIUNA CUITY, HE IMOJICKHUT
HCIIOJIHEHUIO.

2. Hean u 3agaun

Henssmu u 3anagamu Hacrosiero [losoxxeHnne ABsIOTCS:

— CO3JlaHM€ €JWHOW M COIJIACOBAaHHOM CHCTEMBI JIOKaJIbHBIX aKTOB (0Opa3oBaTeIbHOTO
YUpPEXKIEHUS,

- ofecriedeHne  MPUHLMIA  3aKOHHOCTH B HOPMOTBOPYECKOH  JIESTEIBHOCTH
OO6pa3oBaTeabHOTO YUPEKIACHUS;



— COBEpUICHCTBOBAHME TIpOIlecca MOATOTOBKH, OQGOPMIICHUS, TPHHATAS U peallu3aluu
JIOKQJIBHBIX aKTOB;

- TpemoTBpalleHUE TyOIMPOBAHUS PETYIUPOBAHHS OOIIECCTBEHHBIX M 00pa30BaTEIBHBIX
oTHOIIeHH B O0pa3oBaTeIbHOM YUPEKICHHH.

3. Buabl J0KaJIbHBIX AKTOB

3.1. B coorBerctBUM ¢ YcTaBoM JesATeNbHOCTh  OOpa3oBaTENbHOTO  YUPEKACHUS
perJaMeHTHpyeTCs CJEAYIOUIMMH BUIAMH JIOKAIBHBIX aKTOB: IOJIOXEHHS, pEIICHUs, IpUKa3bl,
pacnopsiKeHHs, MHCTPYKIUH, IOJLDKHOCTHBIE HMHCTPYKIMH, IpaBuwia, Hopsaok. IlpencraBieHHBbIHM
IepeyeHb BUJIOB JIOKAJIbHBIX aKTOB HE SIBJISIETCS MCUEPIBIBAIOILIHM.

3.2. JloxanbHeie akThl O0pa30BaTEIBHOTO YUPEIKACHUS MOTYT OBITh KJIacCU(UIIMPOBAHBI:

a) Ha rpynmsl B COOTBETCTBUU ¢ KomreTeHueln O0pa3oBaTelbHOIO YUPEKACHHUS

— JIOKaJIbHbIE aKThl OPraHU3allMOHHO-PACTIOPSAUTEIHHOIO XapaKkTepa;

— JIOKaJIbHbIE€ aKThl, PErVIAMEHTUPYIOIINE BOMIPOCHl OpraHu3aluu  00pa30BaTEIbHOTO
mporiecca;

— JIOKaJIbHbI€ aKThl, PErJIAMEHTUPYIOLINE OTHOUIEHMsI paldoTojarenss ¢ pabOTHUKAMHU H
OpraHu3aIuio y4eOHO—METOJMUECKON paboThI;

— JIOKaJIbHBIE aKThl, PErJIaMEHTUPYIOIINE aJMUHUCTPATUBHYIO U (PHHAHCOBO—XO03SHUCTBEHHYIO
NEeSITeNIbHOCTD;

— JIOKaJIbHbIE aKThl, 00eCTIeYNBAIOLINE BeIEHUE IETIONPOU3BO/ICTBA.

0) MO KpUTEPUSIM:

— TI0 CTENEHU 3HAYMMOCTH: 00s13aTeNbHbIE U HE0OsI3aTEeNbHBIE;

- 10 cdepe neicTBU: 0OLIEro XapakTepa U CIENMaIbHOTO XapaKTepa;

— TI0 KpyTy JIAL: pacIpOCTpaHAoLIecs Ha BceX pabOTHUKOB OOpa30BaTEIbHOTO YUPEXKICHUS
U HE paclpoCTPaHSIOIINECS Ha BCEX paOOTHUKOB OpraHU3allny;

- 1O crnocoOy NpUHATHA: NMPUHMMaeMble pykoBoauTenaeM OOpa3oBaTeIbHOIO YUpEKJICHHS
€IMHOJIMYHO U NPUHUMAEMbIE C YUETOM MHEHUS MPEICTaBUTEIBHOIO OpraHa y4aCTHUKOB
00pa30BaTeNIbHBIX OTHOIIEHUI];

— TI0 CPOKY AEHCTBHS: MIOCTOSIHHOTO AEHCTBHSI, OECCPOUHBIE, C OIPEAETIEHHBIM CPOKOM
JICHCTBHS,

— TI0 CPOKY XpPaHEHUS: IIOCTOSIHHOTO XpaHEeHus , 75 JIeT U JpyrHe.

4, IMopsiioK MOATOTOBKH JIOKAJbHBIX AKTOB

B OG6pa3oBarenbHOM YUYpEKICHHHM YCTAHABIMBAETCS CIEAYIOIIUN TMOPSAIOK MMOATOTOBKH
JIOKAJNbHBIX aKTOB:

4.1. VHunmatopoM NoJAroTOBKHU JOKAJIbHBIX AKTOB MOTYT OBITh:

- yUpeauTeb;

- Oprasbl yIpaBJieHUs 00pa30BaHUEM;

- aamuHHCcTpanus OO6pa30BaTENIbHOTO YUPEKACHUS B JIHIIEC €€ PYKOBOAUTENS, 3aMECTUTENEH
PYKOBOIUTEIIS;

—  Y4acCTHHUKH 00pa3oBaTeIbHBIX OTHOLICHUH.

OcHoBaHMEM 171 TOATOTOBKM JIOKQJIBHOIO AaKTa MOTYT TAaKXKe SBISATbCS HM3MEHEHUS B
3akoHOJaTenscTBE PO (BHECeHUE N3MEHEH M, U3/TaHUEe HOBBIX HOPMATHUBHBIX ITPABOBHIX aKTOB).

4.2. TIpoeKT NOKaIBbHOTO aKTa TOTOBUTCS OTACNbHBIM PAOOTHUKOM WJIH TPYIIONH paOOTHHUKOB
0 MOpYyYeHHIo 3aBeytoniero OOpa3oBaTeIbHOTO YUPEXKICHHS.

4.3. TloaroToBka JOKAJIBHOTO aKTa BKIIOYAET B ceOs M3ydeHHE 3aKOHOJATETbHBIX U HHBIX
HOPMATUBHBIX aKTOB, JIOKAIBHBIX aKkTOB (O0pa30BaTEIbHOTO YUPEKICHHsS, PErIaMEHTUPYIOIIUX Te
BOMPOCHI, KOTOPBIE MPEAINOJIaraeTcst OTpa3uTh B MPOEKTE HOBOTO aKTa, M HA 3TOM OCHOBE BHIOOD €ro
BU/JIa, COJIEPKAHUS U TIPE/ICTaBIIEHUE €ro B MHUCbMEHHOM (opme.



4.4. TlogrotoBka HanOoJjiee BaKHBIX JIOKAJBHBIX aKTOB (IIPOEKTOB pelICHHH coOpaHui,
II€ZICOBETOB, IPUKA30B, IIOJIOKEHUM, IpaBUi) AODKHA OCHOBBIBAaTHCS Ha peE3y/lbTaTax aHaau3a
OCHOBHBIX CTOpPOH JesATeNbHOCTH (0Opa30oBaTENbHOIO YUPEXKACHUS, TEHIACHIUN €€ pa3BUTUA U
CJIOKUBILEUCS CUTYaLUU.

4.5. Ilo BompocaM mpuema Ha pabOTy, IEPEBOJOB, YBOJIbHEHUM, MIPEIOCTABICHUS OTIIYCKOB,
MIOOUIPEHNUH WU IPUBJIEUYEHUS COTPYAHUKOB K TUCIMILUIMHAPHOMN UM MaTepUAIbHOW OTBETCTBEHHOCTU
W3JA0TCs pUKas3bl, B cOOTBETCTBUU ¢ TK PD.

4.6. TTpoeKT JIOKATHHOTO aKTa TOJUICKHUT 00s3aTeILHON MPABOBOM IKCIIEPTHU3E U IPOBEPKE Ha
JUTEPATypPHYIO PaMOTHOCTh, KOTOpbIE IPoBOAATCs B OOpa30BaTEIbHOM YUPEKIECHUH CAMOCTOSATEIBHO
b0 C y4acTHEM MPHUBICYCHHBIX CHENUATHCTOB. JIOKAambHBINA aKT, HE NPOIIEANINA MPABOBYIO
AKCHEPTU3Y, HE MOUIEKUT PACCMOTPEHUIO U IPUHATHIO.

4.7. TIpoekT JNOKaJpbHOTO akTa MOXET ObITh IMpelacTaBieH Ha oO0cyxaeHue. DopMsl
MIpPEJCTaBICHUST JUIsl OOCY)KJIEHHUST MOTYT OBbITh PA3IMYHBIMHM, HaImpUMeEp, pa3MElIeHHE IPOEeKTa
JIOKAJIbHOTO aKTa Ha MH(OPMAIMOHHOM CTEHJIE B MECTE, JIOCTYITHOM JJsi BceoOlero o003peHusi, Ha
caifte OOpa30BaTeNbHOTO YUYPEKICHHS, HAlpaBICHHE MPOEKTa 3aWHTEPECOBAHHBIM JIHIIAM,
MIpOBEJIEHUE
COOTBETCTBYIOIIETO COOpaHUS C KOJUIEKTUBHBIM OOCYXJIEHHEM MPOEKTa JIOKAIBHOTO aKTa U T.[.

4.8. TIpu HEOOXOIMMOCTH JIOKATBHBIN aKT MPOXOJIUT MPOIIEAYPY COTIIACOBAHHUS.

4.9. Cpoku H TIOpSAOK Pa3pabOTKH MPOEKTa JIOKAITBHOTO aKTa, TOPSIOK €ro COTJIaCOBaHHS
YCTaHaBIMBAETCS JIOKAJbHBIM aKTOM 10 BeIeHHUIo0 Jenonpou3BoictBa B (OOpa3oBaTelbHOM
YUPEXKJICHUH.

5. IHopsaaok NPUHATHSA U YTBEPKICHUS JOKATbHOI0 aAKTa

5.1. JlokanpHBIM aKT, MPOMICAIINN TMPABOBYIO W JIMTEPATYPHYIO OKCIEPTHU3Y, a TaKkKe
MPOLEAYPY COTJIACOBAHMSI, MOAJICKUT MPUHATHIO M YTBEPKICHUIO pykoBoauTeneM OOpa3oBaTeabHOTO
YUpEXKJIEHUS! B COOTBETCTBUU ¢ YcTaBoM O0pa3oBaTeIbHOTO YUPEKICHUS.

5.1. JlokanpHble akThl OOpa30BaTEIBLHOTO YUPEKICHHUS MOTYT MPUHUMATHCS PYKOBOJIUTEIIEM,
o0muM coOpaHueM paOOTHUKOB, TIEarOTHYECKUM COBETOM B COOTBETCTBUU C Y CTaBOM
O06pa3oBaTeabHOrO YUPEKICHHS — MO MPEAMETaM UX BEICHUS U KOMIIETECHIIUU.

5.2. He mojyexxaT NpuMEHEHHIO JOKAJIbHBIE aKThl, YXYALIAIONINE OJI0KEHHE paOOTHUKOB 110
CPaBHEHHIO C TPYIOBBIM 3aKOHOJATEIHCTBOM, KOJUIEKTUBHBIM JOTOBOPOM, COTJIAIICHUSIMH, a TaKKe
JIOKaJIbHbIE aKThl, MPHUHATHIE C HAPYIICHHEM IOpsJKa y4deTa MHEHHUs IPEACTaBUTEIBHOIO OpraHa
pPabOTHHUKOB.

5.3. [Ipoweqmnii mpoueaypy NPUHATUS JOKAJIBHBIA aKT YTBEPHKIAETCS PYKOBOIHUTEIEM
ObpazoBarenbHoro yupexiaenus. [Ipouenypa yrBepxaeHus odopmiisercs JuO0 MOANUCHI0, OO
npuKa3zoMm pykoBoautesst OOpa3zoBaTebHOTO YUPEKIACHHUS.

5.4. JlokanbHBI aKT BCTyMaeT B CHJIIy C MOMEHTa, YKa3aHHOTO B HeM, JH00, B cllydae
OTCYTCTBHSI TaKOTO YKa3aHWs, MO HCTEUEHUU 7 KaJeHAApHBIX THEH C JaThl MPUHATUSA JaHHOTO
JIOKAJIBHOTO aKTa.

Jlatoli  mpUHATHA  JIOKAJBHOTO  aKTa, TPeOYyIIIero YTBEPXKICHHUS  PYKOBOJUTEIEM
O06pa3oBaTenbHOTO YUPEKACHHUS, SIBISIETCA JJaTa TAKOTO YTBEPKICHUS.

5.5. Tlocne yTBepkaeHHUS JTOKATHHOTO aKTa MPOBOIUTCS MPOIEAYpa O3HAKOMIIEHHUS C HUM
YYaCTHUKOB 00Opa30BAaTENbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIIOTCS MOJIOKEHHS] JaHHOTO
JOKaNbHOTO akTa. O3HAKOMIIEHHUE C JIOKAIbHBIM aKTOM 0(OPMIISIETCS B BUE POCIIUCH 03HAKOMIISIEMBIX
JUI] C yKa3aHHEM JaThl O3HAKOMJIEHUS OO Ha CaMOM JIOKaJTbHOM aKTe, MO0 Ha OTIEIbHOM JIHCTE
03HAKOMJICHUS, IPUIIaraéMbIM K HEMY, THOO B OTJIEIILHOM >KypHAaJe.



6. OdopmiteHne JT0KAJIBHOIO AKTA

OdopmiieHue JIOKAIBHOTO AaKTa BBIMOJHSIETCS B  COOTBETCTBUU C  TPeOOBAHUSIMH
«["ocymapcTBEHHOH CHCTEMBI TIOKyMEHTALIMOHHOTO oOecrieueHus ynpanieHus. OCHOBHBIE TOJIOKEHHS.
OO6mue TpeboBaHUs K JOKYMEHTAM U CITy)KOaM TOKyMEHTAIMOHHOTO 00ECIICUeHHUs», a TAK)KE HOpMaMu
«YHHPUIUPOBAHHON CUCTEMBI JOKYMEHTALUHU. YuaudunupoBannas cucreMa
OpraHu3aIMOHHO-PACTIOPSAUTENBHON JTOKYMEHTAaul. TpeOoBaHus K O(GOPMIICHHIO JOKYMEHTOB.
I'OCT P 6.30-2003 (yrB. IloctanoBmenuem I[occranmapra Poccum ot 03.03.2003 Ne 65-ct «O
MPUHATUM U BBEJCHUM B JIEUCTBHE TOCYIAapCTBEHHOro crtanaapra Poccuiickoit ®@enepanuny»). [Ipu
3TOM:

6.1. CTpykTypa JOKadbHOTO aKTa JO0JDKHA O0O0eCneunBaTh JIOTHUECKOE pPAa3BUTHE TEMBI
IIpaBOBOro perynupoBanus. Ecnu TpeOyeTcs: pa3bsicHEHHE Lieed 1 MOTHBOB MPUHATHUS JIOKAIBHOTO
aKTa, TO B IPOEKTE JAeTCs BCTYIUTENbHAs YacTh — npeamoOyina. [1o10%eHnss HOpMaTUBHOTO XapakTepa B
npeaMOyIy HE BKJIFOUAIOTCS.

6.2. HopmaruBHble mpeanucanus O(GOPMISIFOTCS B BHJE IMYHKTOB, KOTOpBIE HYMEPYIOTCS
apabckumMu nudpamMu ¢ TOYKOM M 3arojoBKOB He HMeIOT. [IyHKTBI MOTYT mOJpa3ieisThCs Ha
MOAIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO UJIH LIU(PPOBYIO HYMEPALHUIO.

6.3. 3HaunTeNbHBIE TIO O00BEMY JIOKAJTBbHBIE AaKThl MOTYT JAEJIHTHCS Ha TJaBbl, KOTOpHIE
HYMEpYIOTCSI pUMCKUMHU LIU(pamMu 1 UMEIOT 3aroJIOBKH.

6.4. Eciu B JIOKQJIbHOM aKTe TPUBOMATCS TaONIUIBI, TpaduKH, KapThl, CXeMbI, TO OHH, Kak
MIPaBUJIO, JIOJKHBI OOPMIISITECS B BUJIE MPUIOKEHHUM, a COOTBETCTBYIOIINE MYyHKTHI aKTa JOJKHBI
MMETh CCBUIKU Ha 3TU MPUIIOKEHUSI.

6.5. JlokanmbHBIH aKT ¢ MPUIIOKEHUSIMH JIOJDKEH HMETh CKBO3HYIO HYMEPAIIHIO CTPAaHUII.

6.6. JIokaJbHBIN aKT M3JIaraeTcsl Ha TOCYJapCTBEHHOM si3bIke PD 1 JODKEH COOTBETCTBOBATH
JUTEPaTypHbIM HOPMaM.

6.7. CTpykTypa JIOKQJIBHOTO aKTa JOJKHA OBITh JIOTUYECKH OOOCHOBAHHOW, OTBEUAIOIICH
LeIsIM M 3aJadaM MPaBOBOTO PETYIMPOBAHUS, a TakkKe OOECHeuMBaIollel JIOTHYECKOe pa3BUTHE U
MPaBUIIbHOE IOHUMAaHUE JAHHOIO JIOKAJBHOTO aKTa.

6.8. B nmokanbHBIX aKTax AlOTCS OMNpEAeTCHHs] BBOJUMBIX IOPUIUYECKHX, TEXHUYECKUX M
JIPYTUX CHEUHUATbHBIX TEPMUHOB, €CIIU OHU HE SIBISIOTCS OOIIEU3BECTHBIMU M HEYNOTPEOIsIEeMbIMU B
3aKkoHoaarenbcTBe Poccuiickoit denepanuy U peruoHaIbHOM 3aKOHOIATEIbCTBE.

6.9. He nomyckaercs mepenucbiBaHue ¢ 3akOHOB. [Ipu HeoOXonumMocTu S5TO JenaeTcs B
OTCBUIOYHOH (opMe.

7. OcHOBHbBIE TPEOOBAHUSA K JIOKAJIbLHBIM aKTaM

JlokanbHbele akThl OOpa30BaTENbHOTO YUPEKICHUS JOJDKHBI COOTBETCTBOBATH CIEAYIOIIMM
TpeOOBAHUSM:

7.1. Tlonoxenwue

JIOJDKHO COJIEPXKATh CIEIYIONINE 00s13aTeIbHbIC PEKBU3UTHI:

- 0003HaueHKE BUIA JJOKAJIHHOTO aKTa;

- €ro HAaMMEHOBaHUE, TPUQBI: IPUHSATO, YTBEPKICHO, COTJIACOBAHO, YUTCHO;

- PETUCTPAIIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIIHI €r0 HAWMEHOBAHHUIO;

- OTMETKY O HaJMYUU MPUTIOKEHHUS U COTJIACOBAHHUS.

7.2. TlpaBuna

JOJIKHBI COJIEPKATh CIIEAYIONINE 00s3aTeIbHbIe PEKBU3HUTHI:

- 0003HaYeHHE BU/IA JIOKATHHOTO aKTa;

- €ro HauMEHOBaHUe, TPUQBI TPUHSITUS U YTBEPIKICHUS;

- TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO;

- OTMETKY O HAaJTMUWU TPUIIOKEHUS, PETUCTPAIIIOHHBIN HOMED.



7.3. Uncrpykuuun

JIOJKHBI COJIEPKATh CIEAYIONINE 0053aTeIbHBIC PEKBU3UTHI:

- 0003HaueHNe BUA JOKAJIHHOTO aKTa;

- €ro HaMMEHOBAHMHE;

- rpuGbl IPUHATHUS U YTBEPKACHUS;

- TEKCT, COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJMYHH MPHUIIOKEHUS; PETUCTPAIIMOHHBIA HOMED.

7.4. Pemenus

JIOJKHBI COJIEPKATh CIEAYIONINE 00s3aTeIbHBIC PEKBU3UTHI:

- 0003HaueHNe BUA JOKATHHOTO aKTa;

- MECTO | JIaTy MPUHSATHUS;

- TEKCT;

- JOJDKHOCTD, (DaMIIINIO, WHUIHAIBI M TIOJIKCH JIMIA, MPUHSBIIETO pelIeHHe, OTTHUCK
TIEYaTH.

7.5. Ilpuxa3sbl u pacnopsbkeHus pykoBoauTenss OOpa30BaTeabHOIO YUPEKIACHHUS
TOJKHBI COJIEPKATh CIEAYIONINE 0053aTebHBIC PEKBU3UTHI

- o0o3HaueHHE BUIA JOKATHHOTO aKTa ¥ €r0 HAMMEHOBAHUE;

—  MECTO | JaTy MPHUHATHUS, PETUCTPAIIHOHHBIN HOMED;

- TEKCT;

- JIOJDKHOCTb, (aMHJIMIO, HMHULKAIBI WU NOANHCH pyKoBoautens (OOpa3oBaTebHOTO
YUPEKIACHUSI.

[Tpuka3sl 1 pacriopsHKEHHS BBITOTHSIOTCS Ha O1anke OOpa30BaTebHOTO YUPEKICHHS .

7.6. TIpOTOKOJIBI M aKThI

JIOJDKHBI COJIEPKATh CIEAYIONINE 00s3aTeIbHBIC PEKBU3UTHI:

- 0003HaueHNEe BUA JOKAIBHOTO aKTa; MECTO U JaTy MPUHATHS, HOMEp;

- CIHMCOK MPUCYTCTBYIOIINX;

- TEKCT, COJEpXKallMi TIOBECTKY JHS, OIMCAHHWE XO0Ja, MOpAgKa M IPOLEAYpHI
COBEpPILAEMBIX ONPEACICHHBIX (IOPUIUUECKH 3HAUYUMBIX) IEHCTBUH MO0 OTCYTCTBUE OINpPENEIEHHBIX
(hakToB;

- JOJDKHOCTb, (aMUIIMIO, WHMLMANBI M TOANMCh JMLa (ML), COCTaBUBIIMX WM
IIPUHUMABIIKX Y4acTHE B COCTABJIEHUH ITPOTOKOJIA MIIU AKTA.

7.8. Mertoauyeckrue peKOMEH AN

JIOJDKHBI COJIEpXKaTh Cleaytole 00s3aTebHble PEKBU3UTHI:

- 0003HaueHNe BUA JOKAIbHOTO aKTa, MECTO U JaTy NPUHATH, €r0 HAUMEHOBAHUE;

- TEKCT, COOTBETCTBYIOIIMN €ro HAMMEHOBAHUIO M COJEp)KALIMHA yKa3aHMEe Ha BHU],
HaMMEHOBaHME W JaTy HPUHATUS TMPaBWI WIM HHCTPYKLUUH, HOPMBI KOTOPBIX pa3bsCHAIOTCS,
KOHKPETU3UPYIOTCS UM JETATU3UPYIOTCS METOJMUECKMMH PEKOMEHAALUSIMU;

- JNOJDKHOCTb, (paMmiMsl, HHULMAIBl Juua (ML), COCTaBUBLIMX METOJUYECKUE
PEKOMEHJalUN.

7.9. TlporpamMmsI U IIJIaHBI

JIOJDKHBI COJIEpXKAaTh CIEAYIOIINE 00s3aTelIbHbIe PEKBU3UTHI:

- 0003HaueHNe BUA JOKAJIbHOIO aKTa;

- MECTO U JIaTy MPUHATHUS;

- HaMEHOBAHHE U TEKCT JIOKAJIBHOTO aKTa, COOTBETCTBYIOIUE €r0 HAUMEHOBAHHUIO.

7.10. JlomKHOCTHAst HHCTPYKLIUS

JOJDKHOCTHASI MHCTPYKIMS paOOTHHKA JIOJKHA COJIEpXkKaTh CIIEAYIOLINe pa3aeibl:

- 0O0IIIMe TIOJIOKEHHS;

- OCHOBHBIE 33/1a4H, IPaBa, MpelocTaBIsieMble paOOTHUKY U €ro 00s3aHHOCTH;

- B3aMMOICHCTBUS;

- OTBETCTBEHHOCTb 32 HEKaUe€CTBEHHOE U HECBOEBPEMEHHOE BHITIOJHEHUE (HEHCIIOTHEHHE)
00s13aHHOCTEH, MPEYCMOTPEHHBIX JOJHKHOCTHOM MHCTPYKIMEH; TpeOOBaHUs K paOOTHUKY.



7.11. IIpu NOAroTOBKE JIOKAJIBHBIX AKTOB, PErYIMPYIOIIMX COLMAIBHO-TPYI0OBbIE OTHOIIECHHUS
(HampuMep, KOJIJIEKTUBHBIM J0rOBOp, MpaBHUila BHYTPEHHETO TPYJOBOTO PACIOPSIKA U Jp.) CIEAYET
PYKOBOJICTBOBATbCSI PEKOMEHAALIUAMHU O HUX.

7.12. Cpenu nokabHbIX akTOB OOpa30BaTEIBHOTO YIPEIKACHHS BBICITYIO FOPUIUUYECKYIO CHITY
umeer YcraB OOpazoBaTtenbHoro yupexaenus. I[lostomy mnpunumaemsie B OOpa3oBaTelbHOM
YUPEKICHUH JIOKAIbHBIE aKThl HE JOJDKHBI IPOTHBOPEUUTH €TI0 Y CTaBy.

8. JoxyMeHTAIUS

8.1. JlokanmpHble aKThl (TMPHKa3bl W PACHOPSDKEHUS) MPOXOAAT MPOLEAYpPY PErHcTpanuu B
CTeUANBHBIX JKypHaJaX.

8.2. O0s3aTenbHON PErucTpaliyl MOJIEKAT MOJIOKEHHS, TPABHIIIA, HHCTPYKIIUH, TPUKA3bl U
pacrniopspkeHus 3aBenyromiero O6pa3oBaTeIbHOTO YUPEKACHHUS.

8.3. Peructpammrio JNOKambHBIX AaKTOB OCYIIECTBIISIET OTBETCTBEHHBIH 3a  BEJCHHE
JIeJIONIPOU3BOICTBA COTJIACHO MHCTPYKIUU 1O JeI0NPOU3BOACTBY B OOpa30oBaTEIbHOM YUPEXKICHUU.

8.4. Peructpanus WHCTPYKIHMHA OCYHIECTBISETCS HE TO3[JHEEC JHS WX YTBEPKICHUS
3aBenytomiM  OOpazoBaTeNbHOIO  YUPEXKJEHUs, TPUKA30B M  PACHOPSHKEHUN  3aBEIyIOLIEro
O0pazoBaTeIBLHOTO YUPEKICHUS — HE TIO3HEE THS UX U3/IaHUS.

9. Iopsinok BHeceHUs1 U3MEHEHUI M IONOJIHEHHUI B JIOKAJIbHbIE AKThI

9.1. B petictBytonie B OOpa3oBaTebHOM YUPEKACHUW JIOKAJTBHBIE aKThl MOTYT OBITH
BHECEHBI N3MEHEHUS U TONOTHEHHUS.

9.2. TlopsnoKk BHECCHHs] M3MCHEHHMM W JIOTIOJIHEHWH B JIOKAJTbHBIC akThl OOpa3oBaTeIbHOTO
YUPEXKIACHUS ONpPENCTseTCS B CaMHUX JIOKAJIBHBIX aKTaX. B OCTalbHBIX ClIydasX HW3MEHEHUS |
JIOTIOJTHEHUSI OCYIIECTBIISIOTCS B CIICAYIONIEM TTOPSIIKE:

9.2.1. BHeceHHME M3MEHEHUW W JOTOJHEHUH OCYIIECTBIISIETCS B MOPSIKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMaTUBHOM aKTE, HA OCHOBAHUU KOTOPOTO BHOCATCSI H3MEHEHHS,;

9.2.2. u3MeHEeHUs1 W JOTMOJHEHUS B JIOKAJbHBIE aKThl BHOCSATCA IyTeM H3JIaHUs TpUKa3a
3aBeayromero O0pa3oBaTeIbHOTO YUPEIKICHHS O BHECEHUH U3MEHEHH I WITH TOTIOJTHEHUH B JIOKATHHBIN
HOPMaTUBHBIN aKT;

9.3. 3MeHeHHs W JIOTIOJIHEHHS B JIOKAJIBHBIM aKT BCTYMAIOT B CHIIY C JaThl, YKa3aHHOW B
MpUKa3e O BHECCHWHM WM3MEHEHWW WM JIOTIOJHEHUN B JIOKAJIBHBIH HOPMATUBHBIM aKT, a B CIIy4ae
OTCYTCTBHUSI YKa3aHHs B HEM JaThl — [10 HICTCUCHUH 7 KAJICHIAPHBIX JHEH C JaThl BCTYIUICHUS TIPHKa3a O
BHECCHUH U3MECHCHHUI WM JIOTIOJTHEHUH B JIOKAIBHBINA aKT B CHITY.

9.4. 3MeHeHHsT W JIOTIOJIHEHHWS B TMPEANUCAaHUS M TPEOOBAHUS, IMPOTOKOJBI M aKTHI,
METOJUYECKUE PEKOMEHJAIMU, aKThl O MPHU3HAHUM JIOKAJbHBIX AKTOB, YTPATUBIIMMU CUITy, HE
BHOCSTCH.

10. 3aKJII0YUTEeIbHbIC IOJI0KEHUS

10.1. Hacrosimee Ilono)xeHue NpPUHUMAETCS C YYETOM MOTHBHPOBAHHOI'O MHEHHS
npogcoro3Horo komurera OO6pa3zoBaTeIbLHOTO YUPEKICHHUS.

10.2. TlonosxeHue BCTynaeT B CUILY € 1aThl €r0 YTBEpoKJIeHHs 3aBeryrouuM OOpa3oBaTeIbHOTO
YUPEXKICHHS.

10.3. TonoxeHnue yrpauyuBaeT CUILy B cly4ae IpUHATUS HOBOTO [1ookeHust 0 TOKaTbHbBIX
aKTax.

10.4. Bonpocsl, He yperynupoBaHHble HacTosuM [lonosxenuem, noyiexar yperyaupoBaHHIO
B COOTBETCTBHH C JECUCTBYIOLINM 3aKOHOAaTeIbCcTBOM P®D, YcraBom O0pazoBaTeIbHOTO YUPEKACHUS U
MHBIMH JIOKAJIbHBIMU HOPMAaTUBHBIMU akTaMu OOpa30BaTeIbHOTO YUPEKACHUS.



